
Note:  The software for our intranet site is a standard program provided by 
MemberManager.net which has been customized by our website 
committee.  Because of the design of the standard software, information 
for the Mormon Tabernacle Choir, Orchestra on Temple Square and Bells 
on Temple Square is included in one large organization, the Mormon 
Tabernacle Choir Performing Arts Family.   

Access the system
1 Go to www.mormontabernaclechoir.org and and click on 

[login] at the very upper right corner, then, on the welcome 
screen choose “click here to log in”.

2 At the Login sceen click on the Forgot your Password? button.

3 Enter your first name and last name then click Submit.  The 
system will e-mail your username and password to the e-mail 
address which the Choir Office has on file for you.

  If you do not receive an e-mail, please check your spam filter for an 
e-mail from support@membermanager.net.  If the e-mail is not there, 
please send an e-mail from the account you want the system to use to 
mtc.internal.support@gmail.com.  An administrator will update your 
e-mail address in the system and resend the e-mail with the username 
and password.

4 With your default username and password, return to the login 
page and log in to the system. 

Update your personal information
The various options you can access are under the Applications 
dropdown. 

1 From the Applications dropdown,  select My Information to 
view the information the system presently has for you.

2 From the Member screen click on Edit My Info at the top right 
to edit your personal information.

3 Update your information.  Please share as much information as 
possible.

4 When you are finished, click Submit at the top right.

NOTE: If you do not click Submit, your information will NOT be 
saved.

Guidelines for updating information 

Username and password  You can change your username and/or 
your password as you choose.  The system will remember both of 
these and you can obtain a reminder e-mail at any time following 
the same procedure outlined above.

Deciding on private information  You can choose what 
information to share with the Performing Arts Family.  You will note 
that there are several fields listed twice—the second time with the 
word (private):

Your Occupaton Your occupation (private)
Home Phone Home Phone (private)
Mobile Phone Mobile Phone (private)
Work Phone Work Phone (private)
Address Address (private)

The (private) version of the fields can only be seen by you and by 
staff and authorized system administrators.  Please insure that 
these fields contain the correct information.

Fields without the (private) designation can be seen by all users.  
We encourage you to share as much information as you feel 
comfortable so that the system is as useful as possible.  Enter the 
information you want to share in the appropriate fields.  Hint: You 
can copy and paste from the (private) fields. If you choose not to 
share your phone number, please enter 000-000-0000.

Email address  We must have an email address to make the system 
work so there is no (private) option for this field.  However, if you 
don’t wish to share your usual address, we suggest you create a 
new one for the purposes of this system.  (Yahoo and Google, for 
example, offer free Internet email accounts.)

Birthdate  If you choose not to share your birth year, please use 
0000 for the year.  If you choose not to share your birth date 
information at all, you may leave the field blank.

Photo If you have not had  your photo taken, contact Debra Gehris 
at  debragehris@msn.com. 

Additional information  This is a free form field provided at the 
bottom of your record.  It may be used to share additional 
information that will be viewable by everyone.  Please feel free to 
describe outside interests, tell about your family, share how you feel 
about being in the Choir, the Orchestra or the Bells, etc.
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